
 

 Unsubscribing from a Certification 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 1: 

Select My Learning on the left-hand 

side of the page. This will take you to 

the “My Learning Home Page”. 



 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2: 

At the bottom of the page, you can view your “Current 

Certification”. Select the certification you need to 

unsubscribe from.   



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 3: 

Select from the rectangular drop-down menu to the left of 

the “Go” icon, Unsubscribe. Press Go once selected. 



 

 

 

 

 

 

 

 

 

 

 

 

 

Subscribing to a Certification 

 

 

 

 

 

 

Step 4: 

Select Yes. 



 

Subscribing to a Certification 

 

  

 

 

Step 1: 

Select My Learning on the left-hand 

side of the page. This will take you to 

the “My Learning Home Page”. 



 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2: 

Within Course Catalogue, on the right of Search, select 

“Learning Certification” from the drop-down menu. Search 

the name of the certification you are wanting to acquire 

on the right of “Learning Certification” and select the 

magnifying glass.  



 

  

 

 

 

 

 

 

 

 

Step 3: 

A list will display for all the relevant courses under 

“Certification” once searched. Under the subscribe column 

on the right-hand side, select the cog on the preferred 

course you want to subscribe onto. 



 

 

 

 

 

 

 

 

 

Step 4: 

Select “Finish” on the top right corner. 

The “Certification” can be found under “My Current 

Certification” on your Learning Home Page as shown 

previously. 


